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Read before you start 
 
Configuration of Mulit Factor (MFA) by means of the Microsoft Authenticator, is a proces that 
everybody can do by himself/herself.  
 
It’s important you execute the steps in the right order, following the instructions.  
 
For the configuration you will need a PC and a mobile device (telephone). Some steps are 
executed on your PC and som on your mobile device. The manual indicaties for each step 
where it needs to be executed.  
 
At all steps, screenshot are provided so you’ll have an indication of what the steps looks 
like.However the images can vary, depending on the device you are using. Since the language 
for some of the screens is Dutch only, it’s important you always read the description. 
 
If it’s the first time you’re installing the Microsoft Authenticator app on your mobile device, follow 
the steps in Chapter 1 First install Microsoft Authenticator.  
 
If you are already using the Microsoft Authenticator app on your mobile devicefor another 
account follow the steps in Chapter 2 Add an account to Microsoft Authenticator.  
 
If you encounter problems during the install or if you need support, don’t hesitateto call the ICT 
Servicedesk at 078-6542409 or 88888 (open ma. t/m vr. van 7:30 tot 17:00) 
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1. First install Microsoft Authenticator 
 

Description Screen 

Step 1 on your PC 
 
Open your web browser on the and go to a 
 

http://aka.ms/mfasetup 
 

Enter your @asz.nl e-mail address and click 
Volgende 

 
Step 2 on your PC 
 
Enter your ASz password 
 
Click Aanmelden 

 

http://aka.ms/mfasetup
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Description Screen 

Step 3 on your PC 
 
More information is required 
 
Click Volgende  
 
 

 

 
 
Step 4 on your PC 
 
Choose the method for App usage 
 
Select: 
Meldingen ontvangen voor verificatie 
This means the app will receive a notification 
that needs to be approved 
 
Choose Instellen [1] 
 

 
Step 5 on your PC 
 
The mobile App needs to be configured.  
 
Don’t click Volgende!!  
get your mobile device and proceed to the next 
step in this manual. 
 
 
 
 

 

1 
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Description Screen 

Step 6 on your mobile device 
 
Go to your favourite App store on your mobile 
device  
 
Android: 

  
 
iPhone:  
 

    
 
…and download the Microsoft Authenticator 
App 
 

 
 
 

 

Step 7 on your mobile device  
 
Open the App and choose Scan a QR-code and 
scan the QR-code on the screen of your PC 
(which is still open)  with your mobile device 
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Description Screen 

Step 8 on your mobile device  
 
Allow the Authenticator App to push messages 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Step 9 on your PC 
 
Know click Volgende on your PC 
 
 

 

Step 10 on your PC 
 
Click Volgende again…. 
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Description Screen 

Step 11 on your mobile device 
 
An automatic approval message will appear on 
your mobile device.  
 
Choose Approve … 

 

 

Step 12 
Congratulations, you have now configured your 
multi factor authentication. You have finished 
this installation. You can close the browser on 
your PC. 
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2. Add an account to Microsoft Authenticator 
 

Omschrijving Schermafbeelding 

Step 1 on your PC 
 
Open your web browser on the and go to a 
 

http://aka.ms/mfasetup 
 

Enter your @asz.nl e-mail address and click 
Volgende 

 

Step 2 on your PC 
 
Enter your ASz password 
 
Click Aanmelden 

 

http://aka.ms/mfasetup
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Omschrijving Schermafbeelding 

Step 3 on your PC 
 
More information is required 
 
Click Volgende… 
 
 
 

 

 

 
Step 4 on your PC 
 
Choose the method how you want to use the 
App 
 
Select: 
 
Meldingen ontvangen voor verificatie 
This means the app will receive a notification 
that needs to be approved 
 
 
Choose Instellen [1] 
 

 

Step 5 on your PC 
 
The mobile App needs to be configured.  
 
Don’t click Next!!  
get your mobile device and proceed to the next 
step in this manual  
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Omschrijving Schermafbeelding 

Step 6 on your mobile device 
 
Open the authenticator App en choose add 
account  (+) 
 

 
Step 7 on your mobile device 
 
Choose  Work- or schoolaccount  
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Omschrijving Schermafbeelding 

Step 8 on your mobile device 
 
Choose scan QR-code and scan the QR-code 
on the screen of your PC (which is still open)  
with your mobile device. 

 
Step 9 on your mobile device 
 
Your new account is visible in the 
Authenticator  
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Omschrijving Schermafbeelding 

Step 10 on your PC 
 
Click Volgende on your PC 
 
 

 
Step 11 on your PC 
 
Click Volgende again…  

 
Step 12 on your mobile device 
 
An automatic approval message will appear on 
your mobile device.  
 

Choose Approve … 

 
Step 13 
Congratulations, you have now configured 
your multi factor authentication. You have 
finished this installation. You can close the 
browser on your PC. 

 

 


